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DUTY STATEMENT

CEC-004 (Revised 01/2019) CALIFORNIA ENERGY COMMISSION
Classification: Position No.
Energy Resources Specialist 11l (Supervisory) 6100-4813-001
CBID: Office:
S10 Transportation Policy & Analysis Office
Date Prepared: Division:
March 18, 2019 Fuels and Transportation
KEY: (E) IS ESSENTIAL, (M) IS MARGINAL

CONFLICT OF INTEREST STATEMENT

This position is designated under the Conflict of Interest Code: YES X No []

If yes, this position is responsible for making or participating in the making of governmental decisions that may potentially
have a material effect on personal financial interests. The appointee is required to complete Form 700 within 30 days
of appointment, which identifies pertinent personal financial information.

Under the supervision of the Energy Resources Specialist Ill (Managerial) (ERS IlI-M) of the Advanced Fuel
Production Office, the incumbent supervises and directs multi-disciplinary staff working on a variety of
technical and analytical tasks related to increasing the use of alternative and renewable fuels and innovative
technologies that transform California’s fuel and vehicle types to help attain the state’s climate change
policies.

DUTIES AND RESPONSIBILITIES: The incumbent will communicate effectively with office manager,
subordinates, Executive Office and Commissioners (as appropriate) to accomplish the following:

PERCETT&QGE OF | INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME
PERFORMING SPENT ON EACH. GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE

DUTIES FIRST; PERCENTAGE MUST TOTAL 100%.

Plan, organize supervise, and direct the work of professional staff on a wide range of
technical issues related to analysis and evaluations of transportation fuels, vehicle
technologies, and implementation of fuel and vehicle projects; communicate with staff
75% through routine meetings; perform direct personnel management activities including
periodic performance evaluations, discipline, training, monitoring individual performance,
individual and team motivation, career development, personnel actions, and provide
feedback and coaching to meet performance standards. (E)

Manage the preparation of budgets and workplans, monitor the progress and implement
15% mechanisms to meet workplan objectives and maintain quality control of products; and
meet with the ERS 1lI-M as often as necessary to review the status of the section and
resolve issues, in achieving program goals and milestones. (E)

Present oral testimony and make presentations before the California Energy Commission,
59 other government agencies, industry organizations, and other public forums, and
represent the California Energy Commission at public hearings, meetings and conferences
with stakeholders, policy makers, and the general public. (M)

59 (Pl\jlz)rform other duties as required consistent with the specifications of this classification.

WORKING CONDITIONS: The work is typically performed in an indoor office and meeting room setting
involving sitting, standing, and walking. The candidate must work well with people inside and outside the
Energy Commission, including members of the general public. Travel is required to attend workshops,
hearings, and meetings. Additional hours beyond an eight-hour workday or forty-hour workweek may be
required. While performing the duties described below, the incumbent will be required to work alone and/or
in a team environment, using a personal computer and appropriate Energy Commission software such as
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word processing, electronic mail and Internet browsers; participate in and lead meetings with other staff and
with other agencies.

SIGNATURES

| Certify That | Am Able To Perform, With Or Without The Assistance Of A Reasonable
Accommodation, The Essential Job Duties Of This Position

Vacant Date Charles Smith Date
Energy Resources Specialist Ill (Supervisory) Energy Resources Specialist Ill (Managerial)
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